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Computer Courses

CAP CDEO
Certificate in Data Entry Operator

DURATION: 3 MONTH

|

Eligibility : Basic Literacy

> Computer Fundamentals;
s of MS-Office (Wo
> Internet & E-m S

> Project Work

]

CCSIUT

Certificate Course in Software - : / !
| ( . - Sountin
ﬂ Upgradation & Troublesiiiot j » . y ﬂ _________ g
| DURATION: 3 MONT el [

Eligibility : 8th L Eligibility : 8th

Computer Fundamentals; Windows;

..... e
> GST,TDS, and IT Retul S

> Computer Mother Board, Storage, USB Devices -
> SMPS & Troubleshooting - -

..............................

Eligibility : 8th

Computer Fundamentals; MS-DOS Windows;
» MS-Office (Word, Excel, PowerPoint);
Fei e =t [

- Lab-l S o
'muljr-c)jé-c-:-tmw'o-fi{- ST




Computer Courses

Eligibility : 8th/10th
> Basic of mobile phone, mobile function,

' ”> Introduction to Word Processing & Introductlon to Spreadsheet
> Introduction to Presemanons & Intemet

downloadlng technlques flash ic, o

> softwear ﬂashlng, tracing bcard
> Lab-, PI’OjeCt Work

n ”,' cc

Certificate in Computer Basic Applicz ion

DURATION: 6 MONTH

ks

Eligibility : 10th
Eligibility : 5th

> Computer Fundamental & 0.S.

> MS - Office — 2007 (MS Word, MS-Excel,
MS-Power Point, MS Access)

ernet & e- malllng

> Data Entry (Typing Skill, Speed Test, Scanning,
Printing, CD/DVD Writing etc.)

____f"""*-‘ s

4

> CD & DVD Write, Pen Drive & Memory Card use)
MS-Office (MS-Word, MS-Excel, MS-Power Point, MS-Access)

> Entertainment

" > Internet & Emailing (Software, Browsing, Mail Receive & Send,
Create a Personal Account, Chatting)

> Enhancing Key Depression (Finger Setting on Keypad,
Enhancing Typing Speed, Accuracy Measurement)

Eligibility : 10th

MS-Office (MS -Word, MS- Exce[ MS-Power Pomt)
> Basic Internet Conce

_ f__Software lnstallatlon (Adobe Reader Java, Flash Player__
Onllne Form Fill up

Eligibility :10th

> Computer Fundamental &0.S
> MS- Offlce (MS “Word, MS-Excel, MS-Power Point, IVIS Access)
- & Internet )
IS Enhancing Key Depressmn (Finger setting on 'I'(“eypad
Enhancmg Typlng Speed Accuracy measurement )

> Windows Operat[ng (F[Ie Folder, Drive handllng,
CD & DVD Writer, Pen Drive & Memory Card use)

Windows Operating (File Folder, Drive Handllng
CD & DVD Write, Pen Drive & Memory Card use)

-



Computer Courses

CA
puter Application

Eligibility : 10th

> Computer Fundamentals; MS-DOS Wlndows
> MS Office (Word Excel & Power Point

> Internet & E-mail. HTML, Concept of Tally ERP9
> Lab-l, Project Work

DDTP

Diploma in Desk Top Publication

DURATION: 12

Eligibility : 8th

> Computer Fundamentals MS-DOS Wlndows
> MS-Office (Word Excel, PowerPoint

> Lab-|
> Project Work

DIPWD

Diploma in Internet Programming & Web Designing

DURATION: 12 MONTH

Eligibility : 12th

> Computer Concept Fundamentals & O S
> Computer Network & Internet

HTML & Front Page

’ )\.,B Scnpt Javasc"pt

> Lab-l

> Project Work

> Adobe Photoshop, Adobe llustrator.

DCAAS

omputer Application & Accounting Solution

DURATION: 12 MONTH

Eligibility : 10th

> Computer Concept Fundamentals & 0.S

...) MS-Office (MS-Word, MS-Excel, MS- Power Point, MS Access)
___> FOA(FundamentaI of Accounls) & Tally ERP 9 -

> Internet & e- malllng

C»labl
> P[OjeCt Work

{
I

e

Eligibility : 10th

> Computer Fundamentals iMS-DOS, Wlndows
> MS-Office (Word Excel,

> Internet & E-mail; Concept of ACCOunT SOfTWaI’e, SRdesecsiEanis

, Power Pomt)

> Tally.ERP 9 /Tally Prime,GST Concept, Programming Concept.

"> Corel Draw Photoshop, Pagemaker Bengall typlng & Scannmg,mm

% -

DIT

Diploma in Informatiol

Eligibility : 12th

> Computer Fundamentals MS DOS Windows;

>Lab|




Computer Courses

Diploma in ComputéfHardware & Maintenance

DURA

Eligibility : 10th

L I |

|

> Project

Eligibility : 10th

> Computer Concept, Fundamentals & 0.S

> Type Data Entry (Typing Skill, Speed Test, Scanning, Printing,
CD/DVD Writing etc.)

SEMESTER - Il

> D.T.P. (Corel Draw, Photoshop, Page Maker)

Project Work

——




Computer Courses

SEE
en Expm in Engllsh

IDN 'IZ MDNTH

gibility : 10/ 12th

Eligibility : 8 / 10th
SEMESTER = |

* Computer Concept Fundarnenlals &05S = Basic Idea nf the Language
= ME- i‘me {MS Ward, M%{rcel M% iner Pmm MC; Arcps-t:) ' » Tenses
L HTML Imernet&e mallmg e I ._u Lollucatmn

B > Advanced English Grammar
= Pm]ec:t ka * Reading Accuracy with neutral accem‘
= Advanced Vocabulary

SEMESTER - Il

| ™ Voice Clarity & Modulation

= Basic of Financial Accounting

e e e e e e e s e - ,ﬁ.dvanced Extempore & Impr{:mptu
. rCompitesirer heruimting Thioah Rally. - e | * Group Discussion Skills & Practice
= TR = Page Maker, Corel Draw, Photoshop rases TR e P e e e

» Debate
= Data Entry. Typing Skill (English), Speed Test, Scanning, e S b

Printing, CD / D‘u"D Wntlng ete. L HUIE P'Ia}r &‘u'bloe Heturdmg

........................... - FlrESEntatIun Skl”s
i > Public Speaki

~ Public Speakin
* Project Work e peaking

> Mind Poweer Training 'fffﬁ fff fff .
» Developlng Leadershlp Skllls

.. ":'F}'ééij|-'rié"u¥f'r'[t|ﬁ§ ...............................................................
= Interview Skills

= Mock Interview

i

! 'ihili‘ 12th
SEMESTER - | "

* Computer Co ncept Fun damemals &05
- MS Dfnce (MS Word MS Excel MS-Power Paint, M5 Access)

= C Language

* Pragramming in C++

> F'rngrammlng wn‘h VB Net
> F‘rﬁject Wok




Computer Courses

ADCTT

Advance Diploma in Computer Teacher Training

DURATION: 12 MONTH
Eligibility : 12th

SEMESTER - |

> Computer Concept & Fundamental Operating System

, ""tef"et&ﬁ‘m?'i'éﬁ!b’,9,-0<,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,
> Pro;ect Work/Lesson Plan

SEMESTER - Il

> Web Page Designing with HTML,

> Programmlng in visual basic

> Programming Java
> Adobe photoshop Adobe Pagemaker
> Lab-lI

> Project Work/LessonPlan

Al

Advance Diploma in Computer Application

.................. T I T T

DURATION: 12 MONTH
Eligibility : 10 / 12th
SEMESTER - |

> Computer Concept & Fundamental Operatlng System- Wlndows

~ » MS Office- Word, Excel, I Power Pomt Access, '
Ihternet&Ema TaIIy ERP
s '
e st s

SEMESTER - Il

> Web Page Designing with HTML,
> Fundamentals of JAVA Programmlng Language
> Programmlng Concept usmg C & Computer Hardware

> Programmlng inC, Programmlng in C++

DPCTTE

Diplomain Prlmalﬂr Computer Teacher Training Education

DURATION: 12 MONTH
Eligibility : 12th
> Computer Concept Fundamentals & 0.S

> Internet & e-mailing
> Lab |

SEMESTER - Il

> Programming in C++
~ > Children Psychology

_». Personality Development e
> Lab-ll

> Project Work/Lesson Plan

Post Graduate D f

J'r

Eligibility : Gra
SEMESTER - |

> Computer Concept Fundamentals &0.S

-~ MS-Office (MS -Word, MS-Excel, MS-Power Point, MS- Access)- -

. >project Work SSien e oS S A e e Ran ek sS o eh Sar e Rlan ek s5n S S e ho st Sa s i em e eSS e




Computer Courses

DURATION: 12+12+12 MOR

Step:-1 - (Up to IV)

> Computer Basic
» First Steps with the Computer

> Logo, Paint, Note Pad, Word Pad, MS — Dos, Task Paint

Step:-2 - (V- VI)

» MS — Word, MS — Excel, MS — PowerPoint,

> Entertainment

Step:- 3 — (VI - VIII)

> Photoshop,

> Typlng
Internet

| HTMLCSSJAVASCRIPT
> Game

SEMESTER - |

damentals & 0.8

ADHNP
MA IN HARDWARE & Networking PROFESSIO

> Power Supply ;Display System ;
T Drlvers (Floppy/ Optlcal/ Hard Dlsk Dnve)
> Lab-l

SEMESTER - 1l

» Network Fundamental Communication Model

> Protocols LAN Design & Network Security WAN & Internet

> Access LAN Device

> (Repeaters Hub, Brldges Switches, Routers)

> Project Work

> HTML, CSS, JAVASCRIPT S
> RDBMS CONCEPTS WITH MS- ACCESS

~ > BANGLA WORD,
> PROJECT WORK.




Computer Courses

ADWDWD
ADVFXA _ Diploma in Web De5|gn|ng & Web D

Eligibility : 10th
SEMESTER - |

» OPERATING SYSTEM & MS — OFFICE (WORD POWERPOINT)
> Photoshlo IIIustrator CroIDrow WEB PAGE

N Adobe Premlere Sound Forge Elastlc Reallty,
> Lab-

SEMESTER - I
> Adobe Dreamweaver, PHR MYSQL & POSTGRE SQL

>Pro]ectWork

> Project Work

DC

Advance Diplc t t 3 if , i puter Hardware & Maintenance

Eligibility : 12th . 0
SEMESTER - | SEMESTER - |

> Operating System, Analog and Digital Electronics i > Computer Fundamental, Operating System,
> M|croprocessors Installation and Assembhng s ‘Basic Concept of Hardware Devices & functions,
> Perlpheral Devices Installation and Maintenance

SEMESTER - Il

> Assembling and D-Assembling of Computer.
> Software Inslallatlon and unlnstalllng,

> Project Work/Training




ADVANCE DIPLOMA IN INDUSTRIAL

ACCOUNTING EXPERT

SEMESTER - |

D.1 Basic Computer
Introduction to Computer, Basic Concepts, Operating
System (Dos & Windows) MsS-Office (Word, Excel,
Power Point, Access), Internet & Email Operations.

D.2 Basic Accounting Procedures
1! Basic Concepts (Accounting Terms, Concepts,
Conventions, Principles)

2| Book Keeping (Voucher Preparation, Journal,
Subsidiary Books, Ledger)

3! Trial Balance

4

Preparation of Final Accounts of Prop.

5! Preparation of Income & Expenditure Account,
Receipt & Payment Account.

B/ Bank Reconciliation Statement
1! Depreciation Accounting
B! Rectification of Errors

0.3 Computerized Accounting —
Tally 7.2,9.0& 9.5

1! Accounting

2! Inventory Management

3! Reports Printing

4! Payroll Accounting

5! Data Backup & Bestore

6/ New Features of Tally (VAT, TDS, ST & FET)

D.4 Banking & Insurance
1! Banking System in India
2! Banking Operations
3 Loan Documentation & Appraisal
4 Insurance Systems in India
5/ IRDA Ethics & Code of Conduct
B! Insurance Plans

D.5 Taxation (Direct & Indirect)

1! Income Tax (Basic Concepts, Heads of Income,
Assessment Procedure, TDS, Advance Tax,
Computation of Tax, E-Filing of Returns)

2! Sales Tax & VAT (Basic Concepts, Assessment
Procedure, Computation of Tax)

3| Service Tax

4| Excise & Custom

SEMESTER - 1l

p.6 Financial Management & Costing

D.7

D.8

D.9

1! Financial Statement Analysis (Common Sizes &
Comparative Statement, Ratio Analysis, Fund
Statement & Cash Flow Statement as per AS-3)

Budgetary Control

Basic Concept of Costing

Standard Costing & Marginal Costing
5! ABC Analysis

£ LD D

Capital Market, Security Analysis &
Portfolio Management

1! Basic Understanding of Capital Market
2! Portfolio Management || IPO, DEMAT

3 Mutual Fund G Risk Analysis

4| Derivatives 7! Modes of Financing

Auditing

1! Basic Concepts of g| Company Audit
Auditing 6| Audit Report

2! Internal Control 7| Audit in Computerized

3! Versification & Vouching Environment

4| Audit Procedures 8/ Audit Software

Advance Accounts

1’ Company Accounts (Final Accounts of
Company, Issue & Forfeitures & Reissue
of shares)

2! Understanding Indian Corporate Structure
& Corporate Governance.

3 valuation of Shares & Goodwill
4 Branch & Departmental Accounting
h Basic Partnership Accounting

p.10 Company Law Procedures

1’ Basic Provision of Companies Act

2| Dealing with ROC Matters

3! Efiling of ROC Documents

4| Minutes, Drafting Resolutions

5 Statutory Compliances of Company Law




PROFESSIONAL COURSES

Code — DIG-R-860360

Duration 45 Days

Overview of C++

Classes & Object

Arrays, Pointers, Reference and
Dynamic Allocation Operators
Constructor & Destructors
Function Overloading
Operator Overloading

Virtual Function

Pure Virtual Function
Abstract Class

Inheritance

File Handling

R
-+
o
+
R
o
o
+
+
o
+
R

Oracle Code — DIG-R-860361

Duration 90 Days
Table
Database
Views
Procedure
Trigger
Cursar

Code — DIG-R-860362

Duration 60 Days
+ Page Maker

+ Photo Shop

+ Corel Draw

¥ Scanning

VISUAL BASIC Code - DIG-R-860363

Duration 45 Days

Visual Basic IDE

Forms

Variables

Menus

Controls

Commoan Dialog Box
ActiveX Controls

File Handing

Data Base Programming

SR TR TR L O T

\q T
Code — DIG-B-860364

Duration 90 Days
+ PHF Basics
PHP Advanced
MYSQOL Database
PHP XML
PHP & AJAX

Code — DIG-R-860365

Duration 45 Days
Introduction to Java
Classes & Objects
Inheritance
Packages & Interfaces
Exception Handing
Multithreaded Programming
Applets

Code — DIG-R-860366

Duration 60 Days
Introduction
Accounting System
Creating Accounts & Inventory Master
VAT, TDS, Service Tax

C-Language Code — DIG-R-B860367

Duration 45 Days

Overview of C

Variable Constant & Operators
Arrays

Fointers

Functions

Structure & Union

File

The Pre Process

A 4 A LA A KA

AutoCAD Code — DIG-R-860368

Duration 90 Days

¥ Introduction

¥ Customizing AutoCAD

+ Creating Drawing Using Wizards
¥ Using Tools

.Net Tech. Code — DIG-R-860369

Duration 90 Days
+ .Met Framework
¥ Visual Basic. Met
¥ S0L Server




NATIONAL GOMPUTER LITERAGY & DEVELOPMENT

A National Institute of Information Technology Education & Research

I CI &D ™  An SO 9001: 2015 Certified Organization
Registration Form
NATIONAL COMPUTER LITERACY & DEVELOPMENT

[Enrollment No. : N(ZeldalEeN@)iie-N0l % [ | | | [ [ [ | | [ [ []]]

Fill the form in BLOCK LETTERS (English) only using BLUE / BLACK ink only

1. Full Name of the Applicant (Space should be given between First name, Surname & Last name) Paste one:tre_cent
passport size
1 5 s e I 200
2. Father’s Name (Space should be given between First name, Surname & Last name) Please do not

[ I

3. Mother’s Name (Space should be given between First name, Surname & Last name)

PP

4. Complete Address for correspondence (Do not repeat name)

N N B B B B B R | L [ [ 1 [ |
| L[| | L L[ 1 [ ]
L1 | NN NN
| [ [T T[]

L] ]
| [ L[| RN
HEEEEEEEEEE -
[ [ ] [ [ ] I

[ [ ] [ [ ] Pin -
5. Category 6. Nationality 7. Religion 8. Date of Birth
Ittt 1 LTI Ty LT i) Il T T T
ST SC Handicapped Others
9. Sex 10. E-book Medium 11. Mobile 12. Telephone Number with STD Code
e E-Epgli_sh
Fremole H Bengai e P
LI P[] ] 1seEmaib:| |
14. Details of Qualifying Examination:
Exam. Passed Name of Board/University School/College Name Year of Passing|% Obtained

Enclosure : Demand Draft Attested Xerox copy of last qualification & Caste Certificate

DECLARATION BY THE APPLICANT

| have read all the rules and regulation of the institute and admission to the course applied for. | declare that the
above information is true and correct to my knowledge and belief and | fully understand that my admission will
Stan cancelled if any information by me is found to be false or twisted. I I

Signature of Applicant

FOR THE OFFICE USE ONLY

AsCCentreName: | | [ [ [ [ [ [ [ [ [ [ [ T T T T T T[T TTTTT]

ASC Centre Code : | [ | | | [ ‘ | Date of Admission : | ’ | | ‘ ‘ | | |

Course Code : LT T T T T T T [T ] coursename: [T [ [ [ [ [ | | | |

Authorized Signature




India’s No. 1

NATIONAXCOMPUTER{IITERAGY{RIDEVEI®@PMEN]

W.B. Head Office:

99/94 Jessore Road,

P.o+P.s- DumDum,

Dist- North 24 Pgs,

Pin- 700028,

Phone- 8013464650 / 8910888904
Mail- ho.ncind@gmail.com

Web - www.ncInd.org




